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Pre-job Contractor Conference Checklist
	The following is a summary list of items to be reviewed with the contractor by the Rio Tinto Borates, Boron Operations (RTB) Designated Manager (DM).  Check all items that apply to the work to be performed and that were reviewed with the contractor.

	1. Safety orientation for all contractor employees:
Prior to the commencement of work, all Contractor’s personnel shall receive RTB Site Specific Hazard Training (Avetta) and MSHA “Area Hazard” training, to include health, safety and environmental orientation.
If a Safety, Health and Environmental Action Plan (SHEAP) is required, each contractor employee shall receive orientation training, provided by the contractor, comprised of all aspects of the contractor’s SHEAP pertinent to their job duties. This SHEAP will be reviewed by all contractor employees on the job.  A record of training will be kept.
	[   ]

[   ]

	2. Drug Testing program in place (verified by Avetta)
	

	3. Review personal protective equipment requirements:
All workers will wear ANSI approved safety toed footwear, with defined heel, hard hats, and ANSI approved eye protection (safety glasses with side shields and Z87.9 and other appropriate, job specific, eye protection equipment.)

Hearing protection will be used when required

Shirts with long sleeves (no tank tops or sleeveless shirts), trousers with full length pant legs are required.
High Visibility shirts or vest (class 2) are required as an outer layer.
Respirator Protection (half mask, full mask, supplied air) shall have MSHA approval

If respirators are required – fit test and medical certification complete

Personal protective equipment that has been modified by the contractor or contractor employees will not be acceptable

Special protective clothing may be required in certain areas.  Check with your DM.
	[   ]

[   ]

[   ]

[   ]

[   ]

[   ]

[   ]

[   ]

	4. Review equipment operation requirements:
Pre-Site Entry Inspection on Mobile Equipment

      Pre-Operational Insp (documented) is required before equipment/vehicles are operated on site.  
Seatbelt use

Traffic rules

Right-of-way procedures

Safe parking procedures 

Pit drivers license requirements

Pit driving equipment requirements
	[   ]

[   ]

[   ]

[   ]

[   ]

[   ]

[   ]

[   ]

	5. Disposal of construction debris, excess materials:
RTB Environmental department approval is required prior to disposal at RTB landfill

All disposal activities must comply with federal and state regulations
	[   ]

[   ]

	6. Review methods to be used to ensure electrical safety:
Electrical lock and tag procedures

Electrical GFCI’s in place closest to the source of power.

Electrical tools - general inspection of tools and equipment for wear and serviceability

Electrical inspection for ground check on 110Vunits – documented 

Electrical work must be performed by Qualified Electricians only

Portable generators need grounded when required by OEM.
	[   ]

[   ]

[   ]

[   ]

[   ]

[   ]

	7. Review methods for safe work in elevated areas such as:
Fall Protection (harness and shock absorbing lanyard)
Visual inspection of fall protection before each use
Documented Fall Protection inspections performed every 6 months by a competent person

Inspect Fall Protection every 6 months by a competent person (documentation required)
Tie off procedures followed when there is an exposure to a fall.
Ladder work procedures including set up, tie off, inspection, overhead electrical hazards, non conductive ladders (labeled with company name)
	[   ]

[   ]

[   ]

[   ]



	8. Scaffold requirements:
To access scaffolding, documented user training is required.

      Documented competent person training is required to modify and erect scaffolding
	[   ]

[   ]

	9. Training requirements:

· Pit Driver’s License

· Documented Task Training on all mobile equipment to be used (model specific 5000-23)
· MSHA part 48 New Miner Training (or) Newly Employed Experienced Miner

· Site Specific training 
· Job site “Area Hazard” Training

· Task Training

· Hazard Communications

· Barricading Work Instruction

· Angle grinder/cutter “Safe Work Instruction” will be covered by all using those tools.
	[   ]

[   ]

[   ]

[   ]

[   ]

[   ]

[   ]

[   ]

[   ]

	10. Aerial lifts requirements.
Must be task trained and have current documentation (5000-23) available.  
100% continuous fall protection.
Man lifts and Scissor Lift with tie off capabilities.
      All elevating work platforms or equipment, whether owned or rented, must meet design and          construction requirements as specified by regulatory or governing agencies.  A copy of the design construction and inspection certificate as well as all maintenance and periodic inspection records shall be available upon request.
	[   ]

[   ]

[   ]

[   ]

	11. Mobile Crane requirements:  (Must be task trained and have current documentation available)

Inspections (before each use, annual inspection, keep documentation on site)

Pre-lift Assessment document completed prior to lift.

Proper rigging procedures and rigging inspection (annualy and before each use)
Use of tag lines

Outrigger pads used that are a min of 3x’s the area of the float pads.

Use of ground persons

Overhead lines

Anti Two Block protection installed

Ground Penetrating Radar (GPR) studies performed when required by scope of work or risk assessment..
	[   ]

[   ]

[   ]

[   ]

[   ]

[   ]

[   ]

[   ]

[   ]

[   ]

	12. Health Considerations:
Restroom facilities

Potable water 
Inhalation hazard exposures to dust, gases/vapors, paint, engine exhaust, oxygen deficiency, solvents (copy of SDS sheets to RTB HSE prior to use)
	[   ]

[   ]

[   ]

[   ]

	13. Environmental:
Bermed tank areas must be constructed to contain 110% of the volume of the largest container protected by the berm

Under no circumstances will fluids be allowed to drain onto the ground.
Employees need to be trained on how to prevent accidental spills from spreading and who to call if a spill occurs.
All spills must be reported to RTB HSE personnel immediately
	[   ]

[   ]

[   ]

[   ]

	14. PERMITS TO WORK may include the following:

Start Work Permit (reviewed & signed off by all contractor employee each day).
Excavation

Confined Space

Hot Work

Working at Heights

Crane Critical Lift
	[   ]

[   ]

[   ]

[   ]

[   ]

[   ]

	15. Hazardous Wastes:
Contractor is responsible for all sampling, testing, and analysis of unknown waste streams

Disposal of hazardous waste is the responsibility of the contractor.
Contractor generated wastes such as equipment/machine oils, fuels, oily debris, residue paints, solvents and containers containing same shall be cleaned and disposed of in compliance with all local, state, and federal regulations and USB waste handling procedures.

Procedures for hazardous wastes, who will be handling disposal

Contractor is to supply RTB HSE Department with estimate, in pounds, of each hazardous waste stream generated, each week

All containers will have contractor’s name clearly marked on the container

All drums will be stored in an upright position, on pallets or similar device to facilitate observation for leaks, corrosion, or damage

All chemicals used on site must be approved by HSE personnel prior to use submit requests along with SDS sheets to RTB HSE Department
	[   ]

[   ]

[   ]

[   ]

[   ]

[   ]

[   ]

[   ]

	16. Medical surveillance (verified by Avetta)
All personnel working on this project must pass a drug screen prior to commencing work on the site

Contractors onsite are subject to random drug testing per RTB policy at Occ Health

Employees required to wear respiratory protective devices must be medically certified as capable of wearing a respirator, 

All injuries, no matter how minor, must be reported to the RTB Designated Manager, or a Safety and Health representative, immediately
	[   ]

[   ]

[   ]

	17. Fire Protection:
Contractor will immediately notify RTB 760-762-7911 and DM of any fire emergency

Ensure affected area is free of combustibles
Provisions for fire response must be addressed

Procedures used to ensure welding and cutting safety including grinding, welding, bottle handling and storage, training for employees expected to perform welding and cutting, fire watch procedures, and personnel protection during these operations (HOT WORK PERMITS may be required, coordinate with RTB Designated Manager)
	[   ]

[   ]

[   ]

	18. Safety Hazards:
Procedures for night work

When backing up all mobile equipment with restricted rear view will be equipped with back-up alarms or a designated spotter.  

Mobile equipment shall be equipped with roll-over-protection (ROPS) and/or falling object protective structures (FOPS) as required by MSHA regulations

Mobile equipment shall be provided with a fire extinguisher of a size commensurate to the 

level of fire protection needed for that equipment (minimum size: 5 lbs) per MSHA regulations.
RTB Isolation procedures must be complied with, prior to work being performed on any machinery or equipment.
	[   ]

[   ]

[   ]

[   ]

[   ]

	19. Safety Meetings:
Contractor shall hold and document safety meetings at a minimum of once a week.  Daily job briefings will be held to ensure that all employees are aware of the safety and environmental requirements for that day’s work, at a minimum a Take Five risk assessment will be completed
If a change in the work task is made, the new task will be discussed with all workers involved in the task and a new Take Five will be completed.
Safety meeting documentation will include, at a minimum, date, subject discussed, the names of all personnel in attendance.
	[   ]

[   ]

[   ]

	20. First Aid/Medical Treatment – Location, Property Contact is Paramedics @ 760-762-7318 or                              
Main Gate @ 760-762-7230 For EMERGENCIES CALL 760-762-7911.
	[   ]

	21. Compressed air and gas cylinders – Must be stored & transported per RTB rules and regulations.  Proper signage must be displayed.
	[   ]

	22. Communications – radios, telephones, all personnel sign IN and OUT of controls rooms daily.
	 [   ]

	23. Working near any rail- must follow Rio Tinto rail standard.
	[   ]


Other safety, health or environmental considerations not included in the checklist:

















































The above information was reviewed, received, and understood:

Contractor Representative:






 
Date/Time: 





Rio Tinto Borates, Boron Operations Representative Conducting Review:




 
Date/Time: 





Rio Tinto Borates, Boron Operations Safety Representative: 







Date/Time: 





Original:  Retained by Project Coordinator/Manager/Engineer 







Copy:  Procurement
Additional Notes:
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